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Interior Decoration Application Form

I /fEEEE Information of owners/residents
Y12 Development _ HJDE Bel-Air

Phase Hf Tower/House FELEE Floor & Flat =
P44 (Name) :
P44 @ a5 (Tel. No): {5 (Home) wirN == (Office)

FH2E3E (Mobile)
W EN NI (Correspondence address) :

BN\ T &k Information of Contractor

4\ E] 44 %% (Name of Contractor) :
EwEEE(Tel. No.) : {HE (Fax No.)
Hdk (Address) :

& & A+ (Name of in charge person) :

B {5555%45%(1.D. Card No) : (B3 RE R BE 3 8 F letters and the first 3 digits)
jisk FEEG(Tel. No) : ¥/ 2= (Office) T2 &5 (Mobile)

(& T A% H (No. of Worker) :

#{ZHH(Period of Decoration) : From : To:

HEEIEH (Decoration Item)

ot e TARMET TIE M IE B | 55 =5 A1 [ R A% 0 A 5 .
Remarks: Please apply in written separately to Service Centre for any scaffolding work

ETX/IEFERESE
1 ANFER SR ORI - EL PR ERHAMIE (A : MAEYREEFRAS) S EER SR MAFITIE
Fe R AHE TEET TR - fF LIESEmi - IR 0 e A R it )7 )8 A HERUE B BE B 2 BIHR B - U fE i 5 3 4t
e - 5 LIFEREL - A JCGEE E diE S PR ERERSHETTIENVEH -
2. A NBH B HE R R R e TS RIS L S R A SR B LA R i R N BB R (B A S trsE & - U5
ARSI TAE o

3. AN B BRSPS | BB B A R i IR s 0F R — U A -
4. A NBH B 2R B TR A ) L B S PR

5. TEASE AR » AR T AT B At BESECR /N B N2 A - BRI EUGE - AR R BREUE & F8 ] - R &t
FH RS REHY SRR

6. KA A IEE R B Bl B G RR A A R M T BRG] - MRS T OB EN e E R ERSOE R A
NBESZ AR — VI A -

7. A ANBR R ST R O AT aT E R — IR G R SF A -

Undertaking Of Owners / Residents

1. | adhere to the decoration guidelines of Service Centre. Before decoration commenced, five thousand dollars of refundable
decoration deposit will be paid by cheque (payable to “Island South Property Management Limited”) and “Temporary
Work Permit” will be applied. The non-interest bearing deposit is required as security against any damage to the Development
caused or debris and building material left by owners/residents or their contractors during fitting out. In case of the loss of
temporary work permits, one hundred dollars per lost permit will be deducted from the deposit. The deposit will be refunded
to owners/residents after completion of decoration work.

2. | understand that all contractors and workmen requiring access to the Development must bring along valid “Temporary Work
Permit” issued by the Service Centre and register at the entrance of Development.

3. I should be responsible for repair/maintenance cost of any damage and cleaning cost to public areas caused by contractors.

4. I understand that protective material should be covered on common areas and facilities before decoration start.

5. I should regulate and hold responsibility of the behavior of contractors or workmen who cause nuisance to any residents in the
Development during decoration period.

6. | understand that illegal electricity connection or debris and building material left in common areas violate the rule. | should
be responsible for the cost of checking or re-connecting electricity supply and removing of any rubbish left behind by my
contractor.

7. I should follow all rules and regulations worked out by the Service Centre.

EEMEFEE H#A

(Signature of Owner/Resident) (Date)

MRS AR A o
Island South Property Management Limited
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BERS T/ESG SRl (Temporary Work Permit Application)
g T NE R (Information of Workers) :

] SR REPOEH ¥#4 SGUrse s BT OHEA
(Name) (I1.D.Card No) Office use only (Name) (1.D.Card No)  Office use only
1. 5.
2. 6.
3. 7.
4. 8.
A 35 T /E25 % H (No of Permits applied) : H #f(Date) :
R &5 A %44 (Name of Applicant) : 444 B8 55 (Contact Tel. No) :
EH 35 A % %4 (Signature of Applicant) :

*E I L FRENF R EE B T LU ERE FEITIEAIN

(One Hundred dollars per lost permit will be deducted from Decoration Deposit)

¥ 3% H #(Date of Return): #2556 % H (Amount of Cards):
AP EREGER . O RAEBEH O $BBIHEH

O 2AJETEMEY O JesEEY)

O 2ABERHEE O FEHEHE
FEH1[:AY$% 4 (Deducted Amount of Deposit)  HK$
R[E]4%E (Refund Amount) HK$

HB 7% .0, B F (Office Use Only)

FH &% H 3 (Date of Application) : %35 H Hf (Date of Issue) :

EEHE T {F 58 4w 5% (Temporary Work Permit No.) : FH (From) % (To)
S /{E B4 (T 85 544 (Amount of Decoration Deposit) : HK$5,000.00

< EEEERE (Cheque No.) : $A7F (Bank) :

AZLH Hf(Bank in Date) :

FR A\ #:44 (Handled by) : %+ (Signature) :

BoEEIESEE (Refund Deposit)

TEiREH:
R A\ 44 (Handled by) : %5 (Signature) :

{E B (RARR) T 1 2 B

R E AN BRI RLR) GO - AR BtV E R G H RS rE » I R g AR B E R ARR R - A/
77 & BB B UG (N ER - B 2B 2989 6000( H/E — 2 = 111])/2989 6350( HIMEIU £ 7<) Bk
LRSS -

Declaration on Personal Data (Privacy) Ordinance:

According to Personal Data (Privacy) Ordinance, the information that you provide will be treated with strict
confidence and used for estate management and related communication purpose only. Should you wish to
access or correct your personal data, please contact the Service Centre at 2989 6000(Phase 1 to 3) /

2989 6350(Phase 4 to 6).
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http://www.bd.gov.hk/chineseT/services/index_buildingAmendent.html
http://www.bd.gov.hk/chineseT/services/index_buildingAmendent.html
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Rules and Regulations of Interior Decorations and Fitting Out

Owners/Residents of Bel-Air shall supervise the performance of their employed contractors in order to comply with this
“Rules and Regulations of Interior Decorations and Fitting Out”, the Deed of Mutual Covenant and all other relevant
government ordinances and regulations.

Control on Fitting Out Works

Decoration works with NOISE should be carried out on Mondays to Fridays, from 9:30 a.m. to 5:30 p.m.
Decoration works without NOISE can be carried out on Mondays to Fridays, from 9:30 a.m. to 5:30 p.m.
and Saturday, from 9:30 a.m. to 1:00 p.m.

Decoration works on the whole day of Sundays or Public Holidays are NOT ALLOWED.

Owners/Residents should complete the “Interior Decoration Application Form” and return to the
Service Centre at least 3 working days prior to the commencement of the decoration works.
Contractors and their workers shall register and apply for “Temporary Work Permit” for each person at
the Service Centre and bring along the permits within the Development at all times for identification
purpose. The permits must be returned to the Service Centre after completion of works each day.
Otherwise, one hundred dollars per lost permit will be deducted from Decoration Deposit and credited
to the Building Account for loss of permit.

Contractors apply for decoration at units shall register with their HKID card at security counters. No
worker shall be allowed to enter the Development without proper registration.

Owners/Residents/Contractors shall be responsible for and regulate the behavior of their
sub-contractor workers.

Owners/Residents shall ensure their contractors have bought sufficient and valid third party insurance
coverage for the works during the course of decoration works.

All decoration works shall be carried out inside the unit. No work shall be allowed to be carried out at
common areas or outdoor areas. The main door shall be closed at all times during the works to avoid
dust and noise. The Service Centre will conduct inspection on the decoration works from time to time.

Before the decoration start, contractors shall be responsible for covering protective material on all
common areas and facilities such as floor, doors, door frames and walls. Decoration works shall be
carried out after the protection measures was approved by The Service Centre assessment.

The Service Centre has the rights to hold liability of Owners/Residents against any casualties,
responsibilities, loss, damages, claims or legal actions in relation to units, the property and other
persons arisen by Owners/Residents/Contractors/Sub-contractors/Workers during the decoration
works.

Owners/Residents should appoint registered minor works contractors to carry out decoration or
repair works according to the “Minor Works Control System” set out by the Buildings Department, and
ensure their contractors comply with the requirements under this system.

Scaffolding Works

If scaffolding is required during the course of decoration works, prior application shall be made at the time of
applying decoration with a valid insurance document for that scaffolding works. Once complete erecting the
scaffolding, a capable person shall submit a valid “Form 5 -- Construction Sites (Safety) Regulations Work” to the
Service Centre.

owners or their authorised persons of individual flats in respect of contractors engaged by them to carry out

construction work involving scaffolding work, and the owners or their authorised persons concerned have to

ensure that the contractors:

(a) abide by the contractual terms of the scaffolding work contract entered into;

(b) abide by the relevant laws/subsidiary legislations and guidelines issued by relevant organizations;

(c) so far as is reasonably practicable, suitable and adequate safe access to and egress from the place of work is
provided and properly maintained;

(d) take adequate steps to prevent any person from falling from a place of work with a height of 2 meters or
more;

(e) arrange the scaffold to be erected by trained workers under the direction and immediate supervision of a
competent person;

(f) inspect the scaffold by a competent person before it is used for the first time, after expansion or modification,
after weathering and within 14 days before each subsequent usage, and a report has to be made in
accordance with relevant regulations;

(g) have taken out a valid insurance policy (including employee compensation insurance) for the scaffolding

work concerned; and
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(h) check the reports made by the competent person responsible for inspecting the scaffold before the scaffold is
used for the first time and thereafter timely.

All scaffoldings shall not affect the view of other units or block the opening of windows.
Regulations about Irregular Alteration Works

No structural alteration including any structural walls and external walls to the unit shall be carried out.
Owners/Residents/contractors shall ensure no damage was caused to the building structure due to the
decoration works. Otherwise, the Service Centre will reserve the rights to suspend the decoration works and
request Owners/Residents to take remedial action to the affected areas at their own cost. Owners/Residents
shall also comply with all practices and regulations set out by Buildings Department and appoint capable person
for plan approval when carrying out designated works.

No alteration shall be carried out to any pipe works outside any external walls. For works related to internal
drainage branch pipe, it shall comply with “Building (Standards of Sanitary Fitments, Plumbing, Drainage Works
and Latrines) Regulations” and other statutory requirements. It is not recommended to alternate or remove any
traps, anti-syphonage pipes and vent pipe; otherwise, it is recommended to consult the building professional
such as Architect, Building Surveyor, Registered Building Contractor or Registered Minor Works Contractor
before commencement of any alternation of the above-mentioned components. Please also strictly follow the
application of government approval procedures and submit commencement and completion of works as
stipulated in the statutory requirements.

No signs, advertisements, aerial devices or any other projections or structures shall be constructed or installed
outside the exterior of the unit.

No air-conditioning units shall be installed on any external walls or extended from any windows other than
designated locations.

In order to keep the unique design of the Development, the pattern, design or color of the entrance door shall
not be altered without prior approval from the Service Centre. No metal gate is allowed to be installed at the
entrance of units. The pattern, design or color of window grille is subject to the approval of the Service Centre.

No electricity connection to power source at common areas shall be allowed. The Service Centre
reserves the right to claim against Owners/Residents for any damages due to the irregularities caused
by their contractors.

Transportation of Tools and Debris Handling

Contractors shall handle with care for not to damage common areas or facilities during the course of
transportation of materials and furniture etc. Owners and contractors should indemnify the Service
Centre from any claims for damages which may subsequently arise from the acts of the contractors.
Contractors are only allowed to use designated lifts assigned by the Service Centre.

During the course of works, contractors are required to keep the common areas clean and shall not
block any fire escape routes. No building material, fitting, tool and debris etc. shall be allowed to be
placed or left in common areas, otherwise, Owners/Residents will be responsible for any removal cost.
Contractors shall not dispose of any decoration material, construction waste or aggregate into any drains, and
shall not use those drains for mixing wet trade material. The Service Centre reserves the right to claim
against Owners/Residents for any blockage or damages to any common drainage facilities due to the

misuse of drains.

Contractors shall comply with the Construction Waste Disposal Scheme set out by the Environmental Protection
Department.

Renovation Safety

Contractors shall ensure their employees to follow the " Guidance Notes to Renovation Safety | released from the
Labour Department.

Contractors shall close all windows and doors, switch off any electricity, water and or gas supplies before leaving
the unit after finishing daily works.

No excessive fitting-out material and debris shall be kept inside the unit to prevent from outbreak of fire.

When carrying out welding works, contractors shall prepare with adequate and proper fire-fighting equipment
such as hand held fire extinguisher, and shall comply with relevant government regulations.


http://www.labour.gov.hk/eng/public/os/C/GN_renovation.pdf
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Any volatile, noxious or pungent paints/organic compound materials shall not be used.
Gas Equipment Safety

Before commencement of work, contractors shall identify the location and its routing of the gas
supply pipes and its condition including any exposed/concealed (in ceiling/wall/floor slab) gas
installations within or in the vicinity of the works area. Contractor may if necessary use the metal
detector to detect the location of concealed gas pipes.

Contractors shall be fully aware of the gas pipes if they are active or inactive.

Contractor shall gather all relevant information and gas pipe layout plans (if any) from the gas
supply company before commencement of work.

Contractors shall take all necessary steps and measures to protect the gas pipes from damage arising out of the
works.

Contractors shall identify the location of the gas control valves for immediate cease of gas supply in case of
emergency.

Consult the gas supply company, if necessary.
Concern about Environmental Protection

To diminish the harmful effect to the environment caused by fitting out works, the Service Centre recommends

contractors to adopt the following suggestions :

- To use sustainable development concept’s woods in decoration.

- Arrange recycle contractors to recycle decoration wastes such as paper, metals, plastics, fluorescent tubes,
compact fluorescent lamps etc.

- Avoid using paint or glue which is non-water-soluble and contain metal or harmful chemicals.

- Dust prevention must be done when cutting sand bricks, tiles etc. which will produce lots of fine dust in
the progress.

Please contact the Service Centre for Chinese version.

Bel-Air Service Centre



